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PRESIDENT’S NOTES 

Palm Beach Community 
College’s five new Board 
members joined together 
for their first meeting June 
23 at Centred Campus in 
Lake Worth. The trustees 
Included Chair Jorge 
Dominicis; Vice Chair 
James L. Watt, Esquire; 
Susan K. Baumel, Esquire; 
William B. Howden; and 
Carolyn L. Williams. 

The appointments of 
Baumel and Howden were 
confirmed by the Florida 
Cabinet on June 8, 1999. 
Dominicis, Watt and 
Williams were seated in 
April and reappointed by 
the Cabinet. 


In presentations on College 
programs, Central Campus 
Associate Dean Richard 
Holcomb gave a report on 
PBCC’s cultural arts Web 
pages. 

Under human resources 
items, trustees approved 
the following administrative 
appointments for 1999- 
2000 : 

Dr. Patti Anderson, provost 
of the PBCC Eissey 
Campus. Anderson had 
been serving as the acting 
campus provost. 

Dr. Maria M. Vellejo, 

Central Campus provost. 
Vellejo formerly served as 



Palm Beach Community College recently held a donor apprecia¬ 
tion luncheon at the Ritz Carlton Hotel in Manalapan. Among 
the guests were (L-R) PBCC Foundation Board member Jesse 
Newman, Countess Henrietta de Hoernle and former PBCC 
Trustee Harry A. Johnston. 
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vice president of student 
services at Rockland 
Community College in New 
York. 

Other appointments 
included: 

Scott MacLachlan, dean of 
enrollment management. 

He had served as Centred 
Campus dean of student 
services. 

Stafford Mooney, South 
Campus acting dean of 
academic affairs. Mooney 
had served as associate 
dean of academic affairs. 

Magdala Ray, Central 
Campus associate dean of 
academic affairs. Ray had 
been acting associate dean 
of academic affairs. 

Kenneth Ray, Glades 
Campus dean of education¬ 
al services. He had served 
as dean of student services. 

Edward Willey, Eissey 
Campus acting dean of 
academic affairs. Willey 
previously served as associ¬ 
ate dean of academic 
affairs. 

Additionally, two new 
College employees were 
introduced to the Board: 

Dr. Grace H. Truman, coor¬ 
dinator of marketing and 
Dr. Hui-Min Wen, senior 
research analyst. 

In other business, the over- 
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HR DIALOGUE 

From the Office of Human Resources 


HUMAN RESOURCES ON 
THE MOVE 

Last month the Foundation 
moved to the Historical Building, 
so we were able to expand use of 
that space. Shelley Hill, Ellen 
Grace, Carol Zuccaro and Shirley 
Sullivan have all moved over into 
the Foundation’s old area. Nancy 
Gerken has moved into Shelley 
Hill’s old office. All the phone 
numbers are the same and Nancy 
Gerken's mail station is now #10. 
Stop by and seek our new "digs." 

CLASSIFICATION/COMPEN¬ 
SATION STUDY 

Our Glades Campus employees 
have already filled out their Job 
Analysis Questionnaires and are 
participating in interviews. We 
are now ready to move forward 
with all the other campuses. The 
schedule for the Central, South, 
and North Campuses is as fol¬ 
lows: 

July 5 - Each non-faculty employ¬ 
ee will receive a copy of the Job 
Analysis Questionnaire and 
Activity Dictionary. 

By July 19 - All employees should 
complete the Job Analysis 
Questionnaire and give it to 
his/her supervisor. 

By July 29 - All supervisors 
should give their written input to 
the Job Analysis Questionnaire of 
each employee under his/her 
supervision and return all ques¬ 
tionnaires to the Office of Human 
Resources. 

To provide you with individual 
assistance, Manny Murias of 
Arthur Andersen will spend time 
at each campus. He will be at 
the Central Campus on July 7 
from 9:30 a.m. to 4:30 p.m. in 
the Purchasing Conference Room; 


the South Campus on July 8 
from 9:00 a.m. to noon in AD- 
411; the North Campus from 1:30 
to 4:30 p.m. in Smith Conference 
Room, AD-207. Just drop in on 
Manny and he will be able to 
assist you. You may also reach 
Manny at (305) 789-2527. You 
may also contact Ellen Grace by 
phone or by individual appoint¬ 
ment (including Fridays). 


any questions or suggestions 
about these or any other policies 
and procedures, please give us a 
call. 


POSITION VACANCIES 


Employment Jobline Information 

phone: 561 -439-8232 

Internet: www.pbcc.cc .fl.us 


EMPLOYEE ASSISTANCE 
PROGRAM (EAP) APPROVED 


PART-TIME INSTRUCTORS 
(COLLEGE DISTRICT) 


At its last meeting, the PBCC 
Board of Trustees approved an 
EAP effective July 1. Services will 
be provided by the Center for 
Family Services of Palm Beach 
County. The EAP provides free 
counseling and other services for 
full-time employees and their 
dependents. The EAP has loca¬ 
tions convenient to all of our 
campuses. Shortly, we will be 
sending you detailed information 
and holding informational ses¬ 
sions about this excellent new 
benefit. 

POLICIES AND 
PROCEDURES 

Consistent policies and proce¬ 
dures are important for any orga¬ 
nization, and the Office of Human 
Resources is committed to clarify¬ 
ing and publishing our policies 
and procedures. In addition, the 
Human Resources Manual will be 
reviewed and appropriate changes 
will be recommended to the 
Board during the next academic 
year. One of the areas that need¬ 
ed clarification and written poli¬ 
cies is recruitment. We now have 
written recruitment procedures 
that were distributed to all 
administrators. These proce¬ 
dures are available to all staff 
members. You may review them 
in our office or ask Elizabeth 
Robinson for a copy. If you have 


Persons needed for summer term 
to teach at the various campus 
locations: 


LAKE WORTH CAMPUS 


• Anatomy & Physiology 

• Economics (Macro for Weekend 
Business Institute & 

Macro/Micro week days) 

• English Composition I & II (i 

• Speech 

• Algebra (Intermediate/College) 

• Calculus I with Analytic 
Geometry 

• Calculus II with Analytic 
Geometry 

• Physical Education (Basketball, 
Softball and Aerobics) 

• Strategies for College Success* 

A master’s degree in the field or a 
master’s degree plus 18 graduate 
semester hours in the field is 
required. 

* A master’s degree in counseling 
or psychology. 

• ESOL; and English Prep 


A bachelor’s degree in field 
required. 


• Nursing in the areas of 

pediatrics, OB and med-surg. 



A BSN degree required, MSN pre¬ 


ferred. 
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palm beach gardens 

CAMPUS 

^■Chemistry 

^^3iology 

• Anatomy & Physiology 

• Physics (Lecture & Lab 
courses) 

• Economics 

• Algebra; Statistics 

• Business Math 

A master’s degree in field or a 
master’s with 18 graduate semes¬ 
ter hours in teaching discipline is 
required. 

• Radiographic Technology 

A master’s degree with registration 
as a radiography technologist 
required. 

• Tutors Mathematics 

An associate’ in arts degree or col¬ 
lege course-work in mathematics 
required. Experience tutoring 
^Mathematics at high school or col- 
(Hge levels preferred. 

BOCA RATON CAMPUS 

• Speech 

• Statistics 

• Mathematics 


PROFESSIONAL 

POSITIONS 

DEANS OF STUDENT SERVICES, 
BP# 0174 AND BP#0220 

(Lake Worth and Palm Beach 
Gardens Campuses/Student 
Services) A master’s degree with a 
minimum of five years of relevant 
student services supervisory/ 
management experience is 
required. Candidates must 
demonstrate a strong working 
knowledge of co-curricular pro¬ 
gramming in a rapidly changing 
marketplace. Review of applica¬ 
tions will begin August 3, 1999. 
Minimum compensation 
$51,713/year. 

DIRECTOR, UPWARD BOUND 
PROGRAM, BP#0021A 

(Lake Worth Campus/Student 
Services) Grant-funded position. A 
master’s degree with three years 
supervisory management experi¬ 
ence in student services or related 
area required. Counseling, admis¬ 
sions and advising background 
preferred. Review of applications 
will begin July 19, 1999. 

Minimum compensation 
$39,414/year. 


A master’s degree with 18 gradu¬ 
ate semester hours in teaching 
discipline required. 

CAREER & TECHNICAL 
EDUCATION (DISTRICT-WIDE 
OPENINGS) 

• Computer (Business 
Applications, Programming 
and AS/400 courses). 

A bachelor’s degree required. 
Teaching and work experience 
preferred. 

• Medical Office/Transcription 

^bachelor’s degree and profes¬ 
sional experience in field of 
instruction preferred. 


DISTRICT REGISTRAR, BP# 1400 

(College District/Student Services) 
A master’s degree with at least 
three years of previous higher 
education experience in registra¬ 
tion/admissions functions, includ¬ 
ing on-line computer registration 
systems and personnel supervi¬ 
sion. Application closing date July 
6, 1999. Minimum compensation 
$41,831 /year. (INTERNAL APPLI¬ 
CANTS ONLY) 

ASSOCIATE REGISTRAR, 

BP#1451 

(Lake Worth Campus/Student 
Services) A bachelor’s degree with 
at least two years of college 
admission/records registration 


experience with on-line computer 
registration, records management 
and personnel operation. 
Application closing date July 6, 
1999. Minimum compensation 
$37,898/year. (INTERNAL APPLI¬ 
CANTS ONLY) 

PROGRAMMER II, BP# 1310 

(College District/Information 
Technology) Post secondary train¬ 
ing in data processing and two 
years experience with COBOL & 
CICS programming required. 
Experience with Software, AG Tool 
set of ADABAS, NATURAL & CON¬ 
STRUCT preferred. Review of 
applications began April 29, 1999. 
Minimum compensation 
$31,103/year. 

STUDENT SERVICES SPECIALIST 
COUNSELOR, BP#0020A 

(College District/Student Services) 
Grant-funded position. A bache¬ 
lor’s degree required with two 
years experience working with dis¬ 
advantaged/low-income students. 
Experience in recruitment, admis¬ 
sions and advising of college stu¬ 
dents is preferred. Application 
closing date July 19, 1999. 
Minimum compensation 
$31,558/year. 

STUDENT SERVICES 
SPECIALIST, BP# 525 

(Boca Raton Campus/Student 
Services) A bachelor’s degree and 
experience working with individu¬ 
als with disabilities required. 
Academic advising experience pre¬ 
ferred. Must have strong commu¬ 
nication and organizational skills 
as well as the ability to work well 
with faculty, staff and students. 
Application closing date July 20, 
1999. Minimum compensation 
$31,558/year. 
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PROGRAM SPECIALIST, 

BP#516 

(Boca Raton Campus/Career and 
Technical Ed.) A bachelor’s degree 
required. Strong organizational 
and writing skills, planning and 
implementing courses also neces¬ 
sary. Child care experience pre¬ 
ferred. Application closing date 
July 20, 1999. Minimum com¬ 
pensation $32,347/year. 

COLLEGE RELATIONS AND 
MARKETING SPECIALIST, 

BP#1557 

(College District/College Relations 
and Marketing) A bachelor’s 
degree in communications, jour¬ 
nalism or related field with two 
years news writing and/or mar¬ 
keting background required. 

Open until filled. Minimum com¬ 
pensation $24,906/year. 

CLASSIFIED POSITIONS 

SECRETARY TO THE PRESIDENT 

(College District/President’s 
Office) Full-time with work sched¬ 
ule 8AM-5PM, Monday - Friday. A 
minimum of six years of responsi¬ 
ble office/secretarial experience, 
typing at 55 WPM and strong 
computer skills including word 
processing required. Computer 
graphics skills highly preferred. 
Strong expertise in technical writ¬ 
ing and oral communication skills 
also required. A two year college 
degree desired. Minimum com¬ 
pensation $29,606/year. 

RECORDS SPECIALIST II 

(Lake Worth Campus/Student 
Services)- Full time with work 
schedule 11AM - 7PM Monday - 
Thursday; and 8AM - 4PM on 
Friday. Four years of responsible 
clerical or record-keeping experi¬ 
ence required. Good oral and 
written communication skills and 
the ability to work with details 


with a high degree of accuracy 
also necessary. Minimum com¬ 
pensation $ 1,880/month. 

DEPARTMENT TECHNICIAN/ 
COMPUTERS 

(Boca Raton Campus/Center for 
Personalized Instruction) Full¬ 
time 35-hour work week to 
include day and/or evening 
hours. A two year degree in com¬ 
puters or a degree with emphasis 
in computers required. Must have 
good interpersonal communica¬ 
tion skills with the ability to 
interact effectively with students 
in a lab environment. Must be 
flexible, reliable and a self-starter. 
Minimum compensation 
$1,771/month. 

OFFICE ASSISTANT H 

(Lake Worth Campus/Student 
Services) Full time with work 
schedule 11AM - 7PM Monday - 
Thursday; and 8AM - 4PM on 
Friday. Two years clerical experi¬ 
ence, typing at 35 WPM, comput¬ 
er skills and excellent interper¬ 
sonal and communication skills 
required. Must have superb cus¬ 
tomer service competencies and 
the ability to deal with many 
details in a busy office environ¬ 
ment. $1,490/month. 

OFFICE ASSISTANT H 

(Boca Raton Campus/Center for 
Personalized Instruction) Full 
time with work schedule 8AM - 
4PM. Two years clerical experi¬ 
ence, typing at 35 WPM, strong 
computer skills 
(Word/WordPerfect, 

Excel/Quattro Pro) and strong 
communication skills required. 
Must be a self-starter, detail ori¬ 
ented, flexible, reliable and able 
to work independently. 

$ 1,490/month. 


OFFICE ASSISTANT I 

(Lake Worth Campus/Student A 
Services) Full-time with work ^ 
schedule 11AM - 7PM, Monday - 
Thursday; and 8AM - 4PM on 
Friday. One year of clerical expe¬ 
rience, typing at 35 WPM, data 
processing skills and excellent 
interpersonal and communication 
skills required. Must have good 
customer service skills and the 
ability to perform multiple 
detailed tasks and work efficiently 
in a busy environment. 

$1,418/month. 

MAINTENANCE MECHANIC 

(Palm Beach Gardens 
Campus/Facilities) Full time "with 
work schedule 7:30AM - 4PM 
Monday - Friday. Several years of 
experience in the areas of electri¬ 
cal A/C and/or carpentry, refrig¬ 
eration, plumbing and general 
maintenance required. Electrical 
knowledge also desired. A valid m 
license also required. IP 

$2,127/month. 


Applicants may apply at the 
Human Resources Department or 
mail letters of intent to the Office 
of Human Resources at 4200 
Congress Avenue, Lake Worth, 

FL 33461. For more information 
call: 439-8017. 


Drug testing is required as a con¬ 
dition of employment for all appli¬ 
cants being offered full-time posi¬ 
tions. Palm Beach Community 
College is an Equal Opportunity 
/Affirmative Action/Veterans 
Preference/ADA Employer. 
















